
Bylaws	of	the	Westmont	College	Student	Association	

Section	I:	Job	Descriptions	
1. The	duties	of	the	Assembly	include,	but	are	not	limited	to	the	following:	

a. To	represent	the	voice	of	the	students	to	the	faculty,	staff,	and	administration	and	
serve	as	an	advisory	body	to	the	WCSA	President.	

b. To	discuss	and	vote	on	all	proposals	submitted	to	WCSA	at	the	next	possible	
meeting	after	the	proposal	was	submitted.	

c. To	approve	each	semester,	by	a	majority	vote,	a	budget	to	guide	the	distribution	of	
WCSA	funds	and	to	appropriate	funds	accordingly.	

d. 



7. Appoint	WCSA	members,	and	other	students,	if	necessary,	to	college	
committees.	

8. In	the	case	of	a	vacant	seat	in	the	Assembly,	the	President	shall	
appoint	someone	to	fill	the	vacant	seat	with	⅔	majority	approval	
from	the	Assembly.	The	President	should	seek	counsel	from	the	
Executives	of	the	Assembly,	the	Assembly	as	a	whole,	and	the	
constituents	who	will	be	represented	by	the	position.	

9. Veto	any	vote	of	the	Assembly	within	7	days	of	the	initial	vote.	This	
veto	can	be	overturned	by	a	¾		vote	from	the	Assembly.	

10. Meet	with	the	College	President	monthly	to	inform	him	of	student	
needs	and	to	receive	updates	about	any	relevant	decisions	made	by	
the	administration.	

11. Schedule	individual	meetings	with	other	Executives	of	the	Assembly	
as	needed.	

12. Maintain	a	minimum	of	two	posted	office	hours	per	week.	
13. Complete	personal	end-of-year	report	as	a	succession	letter	

b. Vice	President	
i. The	Vice	President	will	sit	on	college	committees	and	represent	the	student	

body	in	meetings	with	student	groups,	faculty,	administrators,	alumni,	
and/or	parent	groups.	

ii. The	duties	of	the	Vice	President	include,	but	are	not	limited	to,	the	
following:	

1. Attend	all	meetings	of	the	Assembly.	
2. Cast	a	vote	on	every	Assembly	decision	that	comes	to	a	vote.	
3. Function	as	the	WCSA	President	in	the	event	that	the	President	is	

unable	to	perform	their	aforementioned	duties.	When	acting	as	
President,	the	Vice	President	is	not	able	to	vote	on	Assembly	
decisions.	

4. Be	responsible	for	monitoring	the	implementation	of	legislation	
from	the	Assembly.	

5. Sit	on	committees	as	appointed	by	the	WCSA	President.	
6. Lend	advice	to	the	President	in	the	process	of	recommending	

appointments	to	the	Assembly	to	fill	a	vacant,	dismissed,	or	recalled	
position.	

7. Work	closely	with	the	Westmont	Activities	Council	Club’s	
Coordinator	and	the	WCSA	Business	Manager	to	manage	Student	
Government’s	(WCSA)	official	relationship	with	clubs	and	to	support	
club	thriving.	

8. Meet	with	the	College	VP	for	Student	Life	monthly	to	inform	her/him	
of	student	needs	and	to	receive	updates	about	any	relevant	decisions	
made	by	the	administration.	



9. Schedule	individual	meetings	with	Senators	as	needed.	
10. 



11. Lend	advice	to	the	President	in	the	process	of	recommending	
appointments	(which	would	be	subject	to	an	Assembly	confirmation	
vote)	to	the	Assembly	to	fill	a	vacant,	dismissed,	or	recalled	position.	

12. 



16. Maintain	a	minimum	of	two	posted	office	hours	per	week.	
17. Complete	personal	end-of-year	report	as	a	succession	letter	

e. Academic	Liaison	
i. The	Academic	Liaison	will	be	elected	in	the	general	March	elections	and	will	

be	the	representative	to	the	administration	for	academic	concerns	including	
sitting	on	the	Academic	Senate.	

ii. The	duties	of	the	Academic	Liaison	include,	but	are	not	limited	to,	the	
following:	

1. Serve	on	the	Academic	Senate	committee.	
2. Sit	on	committees	as	appointed	by	the	WCSA	President.	
3. Attend	and	participate	in	weekly	Assembly	meetings.	
4. Represent	the	needs	of	transfer	and	first-gen	students	(partner	with	

Sonya	Welch	and	Center	for	Student	Success)	
5. 



5.



3. 



1. Represent	and	advocate	on	behalf	of	students	from	their	
constituency	to	WCSA	and	campus	administration.	

2. Sit	on	committees	as	appointed	by	the	WCSA	President.	
3. Attend	and	participate	in	weekly	Assembly	meetings.	
4. Cast	a	vote	on	every	Assembly	decision	that	comes	to	a	vote.	
5. Complete	bi-monthly	report	forms.	
6. Conduct	at	least	2	hours	of	canvassing	(direct,	on	the	ground	contact	

with)	your	constituency	each	week	
iii. The	a



a.	



meaning	of	the	bill	must	pass	by	a	simple	majority	and	the	amended	portion	of	the	



that	WCSA	will	reimburse	them	and	WCSA	does	not	approve	the	appropriation	of	
those	funds.	WCSA	shall	only	be	found	liable	for	any	money	spent	by	parties	other	
than	WCSA	when	direct	communication	from	the	WCSA	Business	Manager,	
President,	or	Communications	Manager	has	occurred	stating	that	the	appropriation	
of	the	funds	in	question	has	been	approved.	

i.	 If	the	WCSA	Business	Manager,	President,	or	Communications	Manager	does	
communicate	with	the	party	which	is	spending	funds	with	or	on	behalf	of	
WCSA	that	the	necessary	bill	has	been	passed	when,	it,	in	fact,	has	not	and	
the	party	moves	forward	with	the	purchase	under	the	understanding	that	
WCSA	has	passed	the	bill,	then	the	member	of	WCSA	who	communicated	
with	the	party	shall	be	held	responsible	for	the	funds	in	question.	

Section	V:	Election	
1. Purpose	

a.	 The	election	process	shall	be	used	to	secure	the	Assembly	for	each	new	year	in	the	
WCSA	Government.	This	Bylaw	shall	ensure	the	proper	functioning	of	this	process	
and	enforcement	of	the	provisions	and	regulations	of	the	election.	

2. Eligibility	and	Positions	
a. List	of	elected	officials:	President,	Vice	President,	Business	Manager,	

Communications	Manager,	Academic	Liaison,	Equity	and	Diversity	Manager,	and	
Senators	from	each	of	the	residence	halls	(Van	Kampen,	Armington,	Emerson,	Page,	
Clark,	GLC,	and	Ocean	View/Off-Campus).	

b. Eligibility:	To	be	eligible	for	any	position,	the	student	must	be	a	current	full-time	
student	(carrying	twelve	units	or	more)	in	good	academic	standing,	meaning	that	he	
or	she	is	not	currently	on	academic	probation	and	must	have	a	cumulative	GPA	of	
2.5	or	greater	(Academic	Liaison	requires	GPA	of	3.0	or	greater).	Candidates	for	the	
position	of	WCSA	President	must	be	entering	their	third	or	fourth	year	of	college.	

i.	 Equity	and	Diversity	Manager	candidate(s)	must	have	demonstrated	a	
commitment	to	multicultural	development	(i.e.	having	previously	served	as	



c. Thirty-five	(35)	signatures	will	be	required	for	all	other	Executives	of	the	Assembly	
positions.	

d. Twenty-five	(25)	signatures	will	be	required	for	all	Senator	positions.	
e. Once	the	application	is	completed	and	all	signatures	are	acquired,	all	candidates	

running	for	positions	will	be	asked	to	submit	a	short	statement	that	will	accompany	
their	photo	on	the	election	ballot.	

4. Campaigning	
a. Candidates	who	are	running	for	either	the	President	or	Vice-President	positions	are	

to	campaign	together.	These	candidates	shall	run	on	one	platform	and	coordinate	
their	vision	for	the	year	together.	

b. No	candidate	shall	be	allowed	to	receive	any	monetary	contribution	from	the	WCSA	



h. The	online	ballot	shall	include	statements	and	photographs	of	all	candidates.	
i. In	the	case	of	a	tie,	a	run-off	vote	shall	be	executed	in	a	timely	manner.	The	winner	

of	the	run-off	vote	shall	be	appointed	into	office.	
j. Posting	the	Results	

i. Only	the	WCSA	Advisor,	President,	and	Vice	President	shall	have	access	to	



1.	 The	Equity	and	Diversity	Committee	shall	include	the	Equity	and	
Diversity	Manager	as	well	as	at	least	two	Hall	Senators.	

a.	 This	committee	will	function	as	an	extension	of	the	Equity	
and	Diversity	Manager:	supporting		ICP,	attending	ICP	leader	



1. To	steward	and	maintain	the	integrity	of	the	academic	program,	
including	curriculum,	general	education,	majors,	support	programs,	
and	off



3. Read	and	review	Baccalaureate	speeches.	
4. Assist	with	the	selection	process	for	Baccalaureate	speakers	and	

introductions.	
5. Present	class	banner	at	the	Baccalaureate	service.	

d. Computer	and	Technology	Advisory	Committee	(CTAC)	
i. Two	students	appointed	by	WCSA.	
ii. Contact:	Kevin	Hess,	khess@westmont.edu,	Senior	Director	of	Information	

Technology.	
iii. Membership:	Chair	of	the	Academic	Resources	Committee,	one	faculty	

member,	director	of	the	Library	and	Information	Services,	Registrar,	VP	of	
Finance,	Director	of	Admissions,	one	representative	from	Advancement	and	
Student	Life,	and	Chief	Information	Officer.	

iv. Responsibilities:	
1. Review	and	recommend	plans	and	priorities	for	the	College	in	the	

area	of	information	technology.	
2. Review	and	recommend	specific	policies	regarding	computer	and	

information	technology.	
3. Review	and	recommend	staffing	and	budget.	
4. Review	and	recommend	new	initiatives,	and	innovations.	
5. Review	progress	toward	established	goals	and	objectives.	

e. Communications	Board	
i. One	student	appointed	by	WCSA.	
ii. Contact:	Kasey	Miller	kasmiller@westmont.edu,	Campus	Life	Coordinator.	

VP	of	Student	Life,	one	faculty,	editors	of	student	publications,	faculty	
advisors	of	the	Student	publications.	

iii. Responsibilities:	
1. Serve	as	a	selection	committee	for	editors.	
2. To	select	advisors.	
3. Establish	guidelines	for	advisors	to	the	publications.	
4. Receive	and	act	upon	grievances	related	to	the	publications	from	any	

member	of	the	committee.	
5. Serve	as	a	review	board	on	questions	relating	to	editorial	policy	and	

content.	
6. Conduct	dismissal	proceedings	of	editors.	

f. General	Education	Committee	
i. One	student	appointed	by	WCSA.	
ii. Contact:	Tatiana	Nazarenko,	tnazarenko@westmont.edu.	
iii. Membership:	Dean	of	Educational	Effectiveness,	Director	of	the	Library,	3	

tenured	faculty,	and	Registrar.	



2. Review	and	approve	new	course	proposals	to	ensure	that	they	
adhere	to	the	general	education	criteria	approved	by	the	faculty.	

3. Facilitate	communication	between	students	and	GE	committee	about	
the	general	education	program,	as	well	as	course	content	and	





1. In	conjunction	with	WCSA	and	WAC,	the	Clubs	Council	helps	govern,	
manage,	and	determine	funding	allocations	for		the	Westmont	clubs	
program.	

2. To	review	and	vote	on	club	applications	each	semester	
3. To	participate	in	the	club	funding	and	budgeting	process	each	

semester	
4. To	review	club	policies	and	procedures	each	semester	
5. To	support	existing	clubs	


